Transaction flow

Permit for Removal of Grades of INC or 4.0

STUDENT COURSE CASHIER
INSTRUCTOR

mrnplaﬂmfrnrm\ral
form and forwards

10 courge instructor

Evaluates,
recommends

request and
forwards fram to
ocs
With fee? -
yes 1
Informs student of
payment
resquirement thru
email
Pays al Cashier's
Office/LBP* 1
Issues official
o receipt (OR) and
sends to student
Receives and
forwards OR to
0cs
L 3
Acts on the request
and farwards form
o 1o student,
division/depariment
and OUR

}



